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RRIIGGHHTTSS  AANNDD  RREEPPRROODDUUCCTTIIOONNSS  
 

REPRODUCTION SERVICE ORDER    

 

Reproductions of materials from the collections of Pullman State Historic Site (PSHS) are provided under license 

agreement as indicated on the written request provided by the user and as agreed upon by PSHS.  Specific conditions 

governing the use are specified herein by PSHS and are to be signed both by the user and a representative of PSHS. 
 

Costs are the total of reproduction and permission fees and shipping, if required.  PSHS reserves the right to require 

special fees for some types of commercial uses, to limit order size, or to decline the order if reproduction would be 

detrimental to the material. 

 

STEP 1:  NAME AND ADDRESS 
Name 

__________________________________________________________________________________________ 

Institution 

__________________________________________________________________________________________ 

Address 

__________________________________________________________________________________________ 

City, State, Zip 

__________________________________________________________________________________________ 

Phone       E-mail 

__________________________________________________________________________________________ 

Check box for express shipping and provide account information below. 

Express shipping service: ____________________  Account # ___________________________________ 
 

STEP 2:  REPRODUCTION SERVICE ORDER 
 

Pullman State Historic Site offers reproductions subject to the conditions set forth in the Ludlam Research and Archival 

Collections Conditions FORM B.  Please note that acknowledgment of conditions does not constitute permission to 

publish; use of PSHS reproductions in any form, including electronic means, is subject to the terms and condition of PSHS 

Permission to Use license agreement FORM C. 
 

An itemized invoice with applicable production and use fees will be provided; fee schedule FORM D is available 

online. 
 

NOTICE WARNING CONCERNING COPYRIGHT RESTRICTIONS 

The copyright law of the United States (Title 17 United States Code) governs the making of photocopies or other reproductions of copyrighted material. 
Under certain conditions specified in the law, libraries and archives are authorized to furnish a photocopy or other reproduction. One of these specified 

conditions is that the photocopy or reproduction is not to be “used for a purpose other than private study, scholarship, or research.” If a user makes a 

request for, or later uses, a photocopy for reproduction for purposes in excess of “fair use,” that user may be liable for copyright infringement.  This 
institution reserves the right to refuse a copying order, if, in its judgment, fulfillment of the order would involve a violation of copyright law.  

 

 

 

 

 
 

 

 
 

 

 
 

 

 
 

 

I HAVE READ AND AGREE TO THE TERMS AS SET FORTH IN THE LUDLAM RESEARCH AND 

ARCHIVAL COLLECTIONS “RIGHTS AND REPRODUCTIONS, REPRODUCTION SERVICE ORDER 

CONDITIONS”  

 

Check box if reproduced material is for personal or scholarly research and will not be published in any 

form.    
 

Check box if reproduced material is to be published in any form.  Permission to Use Agreement and 

associated fees are required; the agreement FORM C will be provided with the invoice. 
 

Signature:         Date: 

_________________________________________________________________________________________________ 

 

 
  

 

 



(STEP 2:  REPRODUCTION SERVICE ORDER Contd.) 
 

IIMMAAGGEE    ##    
 

Use separate box 

for each item # 

DDEESSCCRRIIPPTTIIOONN  
 

Provide a brief description of the item requested 

PPRRIINNTTSS    
 

Indicate both for each 

print requested: 

1)   B&W or Color 

2) Print size  

DDIIGGIITTAALL  
 

Indicate both for each 

file requested: 

1) file format 

2)DPI resolution 

  B&W 

COLOR 

SIZE 

JPG 

Tiff 

# DPI 

  B&W 

COLOR 

SIZE 

JPG 

Tiff 

# DPI 

  B&W 

COLOR 

SIZE 

JPG 

Tiff 

# DPI 

  B&W 

COLOR 

SIZE 

JPG 

Tiff 

# DPI 

  B&W 

COLOR 

SIZE 

JPG 

Tiff 

# DPI 

  B&W 

COLOR 

SIZE 

JPG 

Tiff 

# DPI 

  B&W 

COLOR 

SIZE 

JPG 

Tiff 

# DPI 

  B&W 

COLOR 

SIZE 

JPG 

Tiff 

# DPI 

 

Materials from the graphics/audio-visual collection should include description of image, & name of collection (if applicable). 

Material from periodicals should include author, article title, and name of periodical, date & pages to be copied. 

Material from newspapers should include title of article, newspaper title, and place of publication, date, page, & column. 
Material from manuscript collections should include the name of the collection, the names of sender & recipient of the letter, & date. For other  

manuscript material, identify the material needed in as much detail as possible.  

 

FOR OFFICE USE ONLY: 

Initials: ___________  

Date FORM A received:  ______/_______/_______ 

Permission to use agreement FORM C required: ______ Yes (attach FORM C)    ______ No  

Invoice FORM E date: ______/_______/_______ $ _________.00  (attach FORM D)   

Payment received (date): ______/_______/_______ 

Payment type: ____________________________ (attach copy) 

Order completed (date): ______/_______/_______ 

Comments: 

 

 

STEP 3: Order Submission and Payment 
 

Send completed service request forms to:  Pullman State Historic Site 

      Bertha Ludlam Research and Archival Collection 

      11111 South Forrestville Avenue 
      Chicago, Illinois 60628   

       

      Fax: 773-660-2342 

      E-mail: sleepingcars@sbcglobal.net  
    

Invoice FORM E will be provided; payment must be received before orders can be completed. Should you 

have questions, contact: sleepingcars@sbcglobal.net; please include “rights and reproductions” in the subject 

line or ring 773-660-2341, ask for rights and reproductions.  Thank you for your patronage. 
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